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online.
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e ~ or lost in the mail.

Instant receipt notification.
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Department of

Assessments
eListing Home

Clickshere fier a thereugh
e satrof instructions.

O First time users must
register: befiore using

Deadiine for reporting is Aprii 30 (RCW 84.40.040 and WAC 458.12.060). Not reporting this e Ll Stl n
Information by April 30 will resuit in a penalty being added to the tax amount billed. The L
penaity Is five percent of the tax due, per month, not to exceed twventy-five percent (RCW

84.40.130).

After you've registered,
you'll log in from here.

Personal Property contact
numbers.



Enter your name, phone number, address and click Next.

First Name *
i ]
Initial

ciy :
State =-=

' — L - r—more) a nd prOVIde J Eate your security question and answer.
f ::g. )—a n ema I I add reSS when you forget your password.

: = SeIECt_ a Secu ritp ) Minimum length reqmredl 8@
QUEStIon from the drop
down menu . E-mail |ne smith@kingcounty.gov| =

If you are entering more than 1 email address, be sure to use a
semicolon (;) to separate them.
VeI DTN 'V hat is your mother's maiden name? *= @
Afte F answe rl N g th e _ What high school did you attend?
Security Answer | What city were you born in?
t I k th What is the name of your favcan:i" pet?
q U eS IO n C IC e What street did you grow up on?
Fields with asterisk (*) are regumreu.

Create User button:

Confirm Password

Create User
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iRV eUergot Your
password, click the
ink-under the
Password field.
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eListing

King County has created this web application in the interest of simplifying personal
property filing for the public in a convenient and easily accessible manner. Before
you use this application, please read the Disclaimer below.

User Name |janesmith

Password

Forget vour password?

eListing

King County has created this web application in the interest of simplifying personal
property filing for the public in a convenient and easily accessible manner. Before
you use this application, please read the Disclaimer below.

Password

-
@ Forget yvour password?
Log In




Enter your User Name.

User Name |janesmith| ® @
.
A7 —

N/
Answer the following questidtwto reset yiur password. This is the security
question and answer you providethyhen Jou registered to eListing.

User Name janesmith

Question Where were you born?

ANSWer | gmalltown @
New Passord 3

Minimum length required is 8.

Cllck theSubmit
-~ button. (@) o]

Click the
to Log In'again
With your new: Password.

New password created.



eListing User Account Profile

You are logged into King County elisting as j;aneimimQDEDut

Return to elListing Home Page o~

4"’"'}"' 'y

Add Account Access || Update My Contact Info || Change My Passward Update/Add Users

You have access to the following personal property accounts. Click on the account vou wish to view.

Account Assessment Link To Assessed Valoe

Year Page
19561729 SMALLTOWN CLEANERS (J 2010
19571728 SMALLTOWIN VIDEOS

Number Accoont Name Date Filed

Go To Assessed Value Page

2010 Go To Assessed Valie Page

Confirms that you are logged in with your USername.
Iihese buttons allow you to modify your Account Profile.

AllFaccounts that you have access to currently: are listed here.



“.éﬂ‘dding ACCONNAGCESS

eListing User Account Profile

You are logged into King County eListing as janesmith. Logout

Eeturn to eListing Home Page

Update My Contact Info Change My Password
R

You have no :n:. s to personal property account at this point. Click the "Add Account Access"
button to add access te,vour personal property account. The access code is printed next to the

account number lc i-l an the upper left pnrt;on of the printed listing form.

= o access code
~(foundion your
. IIStlng for'm) : Enter vour business personal property account and access code.

Account Number
And| click Submit. SIS




"‘GUpdating Coritzigr Lrifo

You are logged into King County eListing as janesmith.  Logout

Return to elisting Home Page

N

You have access to the following personal property accounts. Click on the account v

1.

mwrj. lifo); elieleElis

Account Assessment
Number Account Name Date Filed Year

19561729 SMALLTOWN CLEpw(ERs/ 2014 |

s .::—_:, = e vpaate My Contact Information
___ ‘___ U pd ate the Name (Last, First MI)
:;" S nformation and click Bmail Address |jane. smith@kingcounty.gov

~ the Submit button. Phone (1234567650

Address |123 Anywhere St

City/State/Zip |Smalltown]| x|/ /98765
All fields are Pequired.

10
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"‘%h‘ange (oL PagsWord

(ou are logged into King County eListing as janesmith. Logout

~ [Return to eListing Home Page

1 Update My Contact Info Change My Password
. R

ou have access to the following personal property accounts. Click on the account }mu@) view.

Account Assessuent Link To Asses
Number Account Name Date Filed  Year Page

19561729 SMALLTOWN CLEANERS

,-,: .T—_I:;date the Change Your Vass vord
e . -
= hienmationrand Passwo
= click:the Change New Password

>Password button, Minimum length required is 8.

Confirm Mew Password

@ Change Password

11!
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‘Update/Add Users

»
Thiis feziure zllowsyel o dieeesss o ot d ol Users o each_o‘fW
geeoUILSININOSENISENS M ayAENNIEW SN G/ O UpGatEraccolntrdatas SIS your:
IIlI/AaS Al USINESS OWREROKEEPItHEIaCCOUREUSErSIUpHated:

Tou are logged mto Eing County elasting as janesmith.  Logout - —

Eeturn to elisting Home Paze

Agsessment Link To Asse
Year Page

Account
MNumbher

19561729 SMALLTOWN CLEANERS

Account Name Date Filed

Click the Update/Add Users button to:
Create new.: User names & passwords
Grant account permissions to existing user names
Change permissions for current users
Delete users that you no longer wish to have access to an account

YV V V V

12



dafe,hld USSrS (eonr) ~ Crezlie Neyy User

TO ALLOW an existing user to access an account that yvou manage, enter
account number and permission level, and then click Grant Access.

User Name johnsmithaccountant

Business Account | 19561729 W
Permission Level |Modify Account Information s

T

TO CREATE a new user name._ click here. @

Create new user account

You are about to setup a user name and password for a new user. Aﬂer NCgEss] eating the account, please

0 [
be needed for them to access the account and to request and/or t:hange =

User Name jr_hn smithaccountant @

Pa:.::word

=Select andranswer a

I [ This is the new user’s email address. If you don’t know the email address, the user
Secu rlty q u eStI O n - should update it after accessing eListing

Security Question | yWhat city were you born in? hd @

Security Answer |gmalltown| *®

Create ,!r.lser

Click the Create User button. Make sure to send the User Name,
Password and Security: Question to the new: user. "



dam“Users (eaniz) — Aelel Exstirlg) Usars

T ATLOW an exsting user to access an account that you
account Iﬂlm} et atid pertnis s r'*-.-'r'l and then click Grant

User ame johnsmithaccountant

Fill in ar

A NewW USEr natne, CUCH NE

._‘0 -
e — »

—
—

,.‘-c'm__’ = 0 CHANGE a permissi

e i ve Permission Changes.
SGE|ect the Permission Level —

eitherView (only) or Modify.

CI | Ck th e G ra nt Access b utto n. Select johnsmithaccountant [

elect mmatysmithimaother

TiheUser Names that have access to your managed accounts will

SHOW' Up; Below.
14



..-"'-\., A e 1-1‘-.-.,/'"-1'_'__‘ ¥ ainia o _,-—’ j“ JJ

E'..-'_L e 1 ct the user name, set the access level on the right hand side of the screen, and

Delete o ST

johnsmithaccountant [

E @

Select johnstthaccountant [

View Account hodify Account
Information Information

Select marysmithmother [

“(Chande permissions by checking either View or Modify: Account
Infermation for each account number. If you do not want this user
0 have access to an account, make sure neither View nor Modify.
are checked.

Click:Save Permission Changes to update permissions.

15



. Udﬁﬁd USErS (eanz,)— Delatirle) Usars

REMEMBER IS yourresponsibility as:a BUSIHESSIOWRET: 1o dEIELE

arly el zlll USErs yoeu do not WISHIONIaVE A CEESSHONOUIFaCCOUNT:
For gamole, 1iF ol ez slecotsite s, Yo/ pllse tgelta tses
,);ermj\; OIS

1. : k the box to the right of
J YVAUSEryoulwishi to delete.

‘rr-i_

Clle therDelete: Selected
"Zigﬁ Users button.

H

= SnAfterwards you will notice
the deleted user is not listed Delote Selocted Users
and norlenger has access.




c?:e’ssllﬁa‘nd Newviefzitirie) sl zln) Accotini
eListing User Account Profile J' ——

Accoun t Number: 19561729
ifying Date: 12/28/2009 12:37:00 PM

ged mto King County elisting as janesrmith.

Eeturn to elisting Home Page

gemptions

Account Leased Propert e Ees wkin g @
count Name

Number

Access an account by clicking
“ontsiink.

(GO directly te any section of: the account by clicking the
appropriate link in the blue column along the left S|de

Jjorwork seqguentially through the eListing, click the Next button
at the bottom right corner of each page.

17



- ﬁ‘ccount Tpiforeziclor) .

i _
- |
A Ehange any. accouﬁ INfeIthat NEEMS

Mtacts
Ficids with asterisk (*) are required.

- i0) ) Uejefzjige)

SMALLTOWN CLEANERS

- -
liFtherbusinessimoved Wit King
County, filllout thisiarea and make

sUre tor provide the date ofi the move.

el — N If the business sold, fill out all
reguested information: and...

...don’t forget to send or email copies
of documents to the Assessor's
Office.

S — I the business closed or moved
""""""" out of King County, fill in this area.
Make sure to include the disposition
of assets.

18



m‘g'Address & Coplislat [rlfo

Account Number: 19561729
Status: Taxpayer Modifying Date: 12/28/2009 12:37:00 PM

Mailing Address

e e pey e e

mailing address updated so
you receive all mailings from
the Assessor’s Office promptly.

The name and contact info of
the person who should be
contacted with any questions
regarding the listing.

19



Account Number: 19561729
Status: Listing ready for review Date: 12/9/2008 2:49:00 PM

Exemptions

Head of Family Exemption - must be applied for annually

This $15,000 exemption applies to sole proprietors who qualify, and only one exemption per yvear is allowed
(RCW 84.36.110). You are eligible for this exemption if you are a sole proprietor not currently receiving this
exemption on another personal property account and meet one of the following qualifications:

. Living with a spouse or dependent
. A US citizen over the age of 65 residing in Washington State, continuously for 10 years
. Surviving spouse, not married

Farm Machinery and Equipment Exemption

exempts qualifying farming machinery and eguipment from state property tax. It declares that
all machinery and equipment owned by a farmer that is personal property is exempt from property taxes levied
for any state purpose if the items are used exclusively in growing and producing agricultural products during the
calendar year for w the claim for exemption 1= made. To gualify, farm machinery and equipment must be

used exclusively in growing and producing agricultural products.

Check here to apply for this exemption.
You will aleo need to fill out a Qual on Questionnaire and send to:

Department of Assessments
Perszonal Property Section
500 4th Awe Room 817
Seattle WA 98104-2384

Or fax to (206) 296-0107.

Or e-mail to Personal.Property@KingCounty.gov.

Previous

Heagl o_f EmIVAISHOr
—-qu'a11fy1ng-so1e-
Proprieters: ONLY:

Check the box if you
gualify fer the Farm
exemption and...

...Click on the

link and
send the completed
form to the address
listed.

20



Account Number: 19561729
Status: Taxpayer Modifying Date: 12/28/2009 12:37:00 P

e to be reporte e the
report that amount below.

| Monthly average supply cost * @

Fields with asterisk {(*) are required.

Previous

Remember that this is a monthly average.
Determine your yearly cost for supplies and
divide by 12. Report that figure here.

2



Owned Asgatg= Adding New Assets

ey

Account Number: 19561729

]' . rop down men u tO’ Status: Listing ready for review Date: 12/9/2008 2:49:00 PM

Owned Assets

Sl PPIOPIIaLE oo s

property previ JI.I..|Y er:r‘th appears below. If this is the first t|rnr= you've filed, thl.. section will
0 de e d. Pl =l rt by t: th chang
J

streets or highways.

IL\JJ :“Ir] l‘;‘ -f“ q u ISItI O n yea r a n d Do not list canned s-m‘twar:a u::re:twu years u::d u:llr r_:u:-tu:lm software. These asszets have been removed from your listing.
J)J-r(.nlr]‘]-)u OSt ( XCIUdlng Sales Fields with asterisk (*) are required.

Asset Category Codes (.PDF)

Ig) J.r J ‘J Sset Category ¥ 374: Sewing Equipment

-~ Provide unit quantity for laser discs, game cartridges, video tapes and DWVDs=
] ¥
e Year Acquired * Original Cost * Reason *

2011 1725 [Newitem  [+]
2) 3

Owned Business Assets

Revised

Date Year Orginal Original =
Command Modified Category Acguired  Cost Cost Change Reason Delete Selected ltems

mfo make sureto click on o

fter addlng eaCh neW asset ma DS Sewing Equipment 2006 750 lF;urc:na-s.edfmm
- A d d N eW Own e d ASS et s (Laser discs, game cartridges, video games, DVDs, title plants, billboards and poster)

Iyeu have rental discs, VIdeos or game cartridges, enter the quantity in
addition to the asset info above and then click Add New Owned' Asset.

Once a new: asset has been added, it will appear below: as an existing

asset under Owned Business Assets. .



nééﬁ'ﬁs Edltlng/DeIetlng EX|st|ng PASSELS

||-'I III &

Sort assets by
clicking any

column heading.

Bewised
Q Original e ———
Acquired A cast Chanue Reason Delete Selected ltems

12872008 Foint of Sale Computer 2009 2014 Mewy ltemileasehold

ii;‘WQ'r'ﬁ'F‘-a-u-di -m-hd'-"ﬂ-"“‘r*hq L o Y *"F‘

Make any needed changes.

Click 0, save changes or If you wish to undo the action:

[ you no lon dger have the asset, check the delete box to the right of
the asset and click the Delete Selected Items button. >3



Lezsehiold/Tanant iorovernants - Adedig

i

| RSEIEGIAYESIor NG  to
SHOVWANVHEERYOUIOW
tne rezl orgoannys
you do goi contiriue
WiGRHENRSHUCHORSION
LSRR EENIIRYOURNG0)
SECRNENIEXHSEIEEN N
irig alistnle) It

SRS 4 ...
v

eason *

e =
—— v

2. Adelzleejuisicoshekle

: iCost(Including sales oo Hhiins coosses gpiCines fosl ™ |Cuiieitis CEETEERITD
= {aX) and reason. | et

L —

e

3 r.—
-

= Click the Add New Leasehold/Tenant Improvement button.

Edit/Delete existing Leasehold/Tenant Improvement assets the same
as Owned Assets by either clicking , updating the info and then
clicking oOr I you no longer have the asset, check the delete box

to the right of the asset and the Delete Selected Items button.
24



t Ipgrovements = Owed Real Progerty

Leasehold/tenant improvements are irr||:r"n'-.-'Ernent-_: rmade to leased space for the purpose of conducting business
: irnrnohile in nature, If you are filing for the first time or have not reporte e of asset before,

Leasehold/Tenant Improvements

Aenant |r|||:r vement then a ||_=1' of the assets appear b se revise the |ist
ason from those shown below, Use the reason that best describes the change, Do

Does the personal property taxpayer own the building where the leasehold improvernents are located?

® ves

) No

;-'—'»—'.__ If you selected| Yes, indicating that you own the real property

L Where the |mprovements are located, you will'see this screen.
Simply:enter your 10 digit Real Property: Parcel' Number and click
Save.

You may. click on the Parcel Viewer link to go to a King County.
Website torsearch for your parcel number iff you need to.

25



ezsed Progert

Leased Property

V= Aclelirig)/Eclitirle) Lassor Irife

EVISEe L ESSOF
T

vided 1 click "Subtmit

Leasing Company

*'a“equested
= E550r o
JRformation.

Click the Submit Add/Revise button.

Jjor edit information for an ex/sting LLessor, use the drop down menu
to select a llessor. Make necessary. changes and click the Submit
Add/Revise button.

Jo delete an existing Lessor, select the L.essor and click the Delete
|"easing Company. button. -



-

SeC 'u-=' A= Addlng/Edltlng/DeIetligAAsséts
e

,LJ_J SEC5E0 Property

BYACEIEGT al LESSOY,

frofm tni2 dreie) ey
menu.

2. Fillouis i regliested

Irife rJrrru? o).

,‘

evise lessor

3'..-.

3. rfJ el ifje Aclel N
= ,,,;,.— BASE6PrOPErLY,
utton

—7'”.

Edit /2008121400 M 876543 wing machine gy S0t It Al

= _' 'Edit lleased Property by clicking , updating the asset info, then
Clicking IN the same manner as with Owned Property and
|'easehold Improvements.

Delete |.eased Property by checking the Delete Box to the right of
the asset and then clicking the Delete Selected Items button.

2



if

Verify

Please review your changes helow. You can navigate to the sections that need change by using the
left side bar. You may submit your ng to the Assessor’s office for processing by checking the Verify
checkbox and clicking on the finish button at the bottom of this page.

UNT INFORMA
Taxpayer Ay
Name
Business
Mame

Physical
Location

Date Moved
Withi
King County
de |0010
UBI Number
NAICS
Number
Business
Type
State of
Incorp

LEASEHOLD/TENANT IMPROVEMENTS

Parcel Number

Year Revised Original
Category Acquired Cost

Change Reason

Verify

HOTE: Filing is not complete until this checkbox is checked and Finish button is clicked.

|nl g§5‘ubmitting Cugrerle Yeer Listing

1. Careiully cjo dngotieln) esien)

SECtion o your account and
Verify that the infermation is
complete and accurate.

When yourre ready: tor submit
the completed listing, check the
box and then...

Click the Einish button.

28



_— Coriflrenzitlen)

Department of

Ass ents

Eeturn to Profile Page  Logout @

Thank you for using eListing. If you have questions, please contact us at personal.property@kingcounty.gov or call 206-296-5126.
To make changes to the listing, return to the Profile Page, select the account and click the Activate for Resubmit button.

- Click here to print listing for your records

—

“;_‘;é;'fth‘gratulations! TihiS page confirms that you've successfully.
S stbmitied your Personal Property: Listing.

-_— S —
—— -

-
—

AlWays remember to print a copy: of your listing for your records.
Clickshere to print.

IiFItIsinecessary to reactivate your account to make any: changes
after submittal, return to the Profile Page by clicking the
link.

29



ezctive of zlnl Aeeolst After SUOrrtte).

You are logged into King County eListing as janesmith. Logout

Return to elisting Home Page

Add Account Access || Update My Contact Info || Change My Password Update/Add Users . . o T _‘

isting Data Dictionary

You have access to the following personal propetty accounts. Click on the account vou wish to view.
——

Assessment Lip t To Assessen

-count Name Date Filed Year Tage |

729

Acoon i Account Numbe: 7
17572010 11:45:00 AM

Status: Taxpayer Filed Online  Dat

M=” Account was submitted on 17572010 3 0D &AM
"atlressf Contacks Verify

Exempiions . O oo o " _— P
Please review your changes below. You can navigate to the sections that need change by using the

~ = left side bar. You may submit your listing to the Assessor’s office for processing by checking the Verify
= checkbox and clicking on the finish button at the bottom of this page.

g Supplies
Clleictplal clece)tp]e

Ownetd Asseis

B Taxpayer |SMALLTOWN CLEANERS

— " L Hame

- by Business SMALLTOWN CLEANERS
—_ U m ber that you WISh Leasshold fTenzni | ") ‘

e —— Improvaments

- Physical

= {0 reactivate.

1n the account itself, you'll notice that the information Is grayed
out: hisiindicates that you have already submitted a current year
isting and the account is “read only” unless reactivated.

Ijo. make changes in the listing, click the Activate for Resubmit
putten: The account information will appear normal again and

any needed changes may. be made prior to resubmitting. o



J ~
.
- 28

-
-

-
-n
o ¥

using elListing!
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